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CASA Program Coordinator
Lee County CASA, Opelika, Alabama
Qualifications
· Bachelor’s Degree in child development, psychology, sociology, social work, education or a related field.  Extensive experience may be substituted for degree.  
· Two years’ experience required (volunteer or paid) in any of the following areas:  social services, child advocacy, volunteer supervision, training, non-profit management, or mental health.  
· Necessary skill sets for success include community-building, relationship-building, organizational and administrative skills including budget management, and volunteer/employee supervision.
Organizational Relationships and General Description
· Serves as the primary coordinator of court appointed special advocate (CASA) services for the agency.

· Reports to the Deputy Executive Director.

· Reports any unprofessional behavior of co-workers to supervisor immediately.
Description of Key Responsibilities
· Recruits, screen, trains & supervises volunteers on an ongoing basis to ensure that a sufficient number of CASAs are available for case assignment.  
· Coordinates case assignment with the court.
· Serves as liaison between the CASA program, local constituent groups and community organizations.
· Works in cooperation with the Deputy Executive Director or appropriate Court official in the areas of resource development, public awareness, and planning/evaluation.
· Maintains program and volunteer files and records.
· Prepares proposals and submits reports as required.
· Coordinates the activities of the CASA Advisory Group.

· Participates in training sessions and conferences offered by Georgia CASA Association, National CASA and others.
Send resume to: ralston@twincedars.org 
Expires: 1/17/2020
Note: All Applicants are subjects to background and drug testing.
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